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FINANCIAL PLANNING SERVICES AGREEMENT 

 

This Financial Planning Services Agreement (this "Agreement") is entered into and effective as 

of [_____________________] (the "Effective Date") by and between Family Fiduciary 

Services, Inc. (the "Adviser"), a Delaware corporation registered as an investment adviser with 

the Securities and Exchange Commission ("SEC"), with its principal office and place of business 

located at 900 Cummings Center, Suite 212U, Beverly, Massachusetts 01915, and 

___________________("Client 1") and _________________ ("Client 2") (collectively referred 

to as "the Client"). 

1. Scope of Engagement 

The Adviser shall provide financial planning services to Client involving the review and analysis 

of Client's financial resources based upon Client's individual needs, goals, and objectives. The 

Adviser shall meet with Client to gather information about the Client's financial circumstances 

and objectives. Upon completion of the analysis, the Adviser shall deliver a written financial 

plan to the Client designed to assist the Client in achieving the Client's stated financial goals and 

objectives. 

Financial plans are based on the Client's financial situation at the time the Adviser presents the 

plan to the Client. Client retains the sole discretion to accept or reject any recommendation from 

the Adviser. Client acknowledges that Client maintains sole authority regarding the 

implementation, acceptance, or rejection of any recommendation or advice the Adviser may 

provide. Should the Client choose to act on any of the Adviser's recommendations, the Client is 

under no obligation to implement the financial plan through the Adviser or any affiliated person. 

Financial planning services to be provided are selected by mutual agreement between 

Client and the Adviser and are specified in Schedule A attached hereto and incorporated 

herein by reference. 

2. Client Responsibilities 

Client shall provide the Adviser, on a timely basis, with all information and documentation the 

Adviser may request in furtherance of this Agreement as such information pertains to Client's 

income, expenses, investments, taxes, estate plan, objectives, needs, and goals. Client shall also 

discuss Client's needs and goals with the Adviser and shall keep the Adviser informed, in 

writing, of any material changes in Client's financial situation, needs, and goals. Client 

acknowledges that the Adviser cannot adequately perform the services contemplated herein 

unless Client diligently performs Client's responsibilities under this Agreement. Client further 

acknowledges that the Adviser's analysis and recommendations are based solely on the 

information provided by Client. The Adviser shall not be required to verify any information 

obtained from Client, Client's attorney, accountant, or other professionals, and is expressly 

authorized to rely thereon. 
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3. the Adviser's Compensation 

The Adviser's compensation for the financial planning services provided pursuant to this 

Agreement shall be a fixed fee as specified in Schedule A. Payment terms are as follows: fifty 

percent (50%) of the total fee shall be due and payable upon execution of this Agreement as a 

retainer, with the remaining balance due upon completion and delivery of the financial plan. 

Any material changes to the scope of services or objectives after the engagement has commenced 

may result in additional fees, which shall be agreed upon in writing prior to the performance of 

such additional services. 

4. Investment Management Services Fee Offset 

Should Client engage the Adviser for “Wealth Management Services” or “Fiduciary and 

Administrative Services” (collectively referred to as “Management Services”) within thirty (30) 

days following delivery of the financial plan, Client shall receive a credit equal to one hundred 

percent (100%) of the financial planning fees paid under this Agreement. Such credit shall be 

applied against investment management fees charged under a separate Management Services 

Agreement until fully exhausted. This offset incentive is available only for investment 

management accounts with a minimum initial funding of $500,000 which may be met by 

aggregating accounts within the same household. The fee offset is non-transferable and has no 

cash value if Investment Management Services are not engaged within the specified timeframe. 

5. Plan Delivery and Timeline 

Client shall provide all requested financial information necessary for the agreed upon services 

within fifteen (15) days of executing this Agreement. In the event Client fails to provide such 

necessary information, the Adviser may be unable to complete the engagement as contemplated 

herein. 

The Adviser shall deliver the written financial plan within the timeframe specified in Schedule A 

after receiving all requested information from the Client. Should the Adviser anticipate any 

delays beyond this timeframe, Client shall be notified in writing with a revised delivery date. The 

engagement shall terminate upon delivery and presentation of the written financial plan. 

6. Disclosure of Conflicts of Interest 

Investment Management Services: The Adviser may recommend its investment management 

services for the implementation of financial planning recommendations. Such a recommendation 

represents a potential conflict of interest. Client is under no obligation to engage the Adviser for 

investment management services. The fee offset incentive described in Section 4 of this 

Agreement represents an additional conflict of interest as it may influence the Client's decision 

regarding investment management services. 
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7. Coordination with Other Professionals 

Client acknowledges that implementation of recommendations may require the services of other 

professionals, including but not limited to attorneys, accountants, or other specialists. The 

Adviser does not provide tax or legal advice. In connection with such other professionals, the 

Adviser (I) may communicate with other professionals at Client's request and with Client's 

express authorization; (II) makes no representations or warranties regarding the qualifications of 

such other professionals; (III) shall not be responsible for the services provided or advice 

rendered by such other professionals; and (IV) does not receive and shall not accept 

compensation for referrals to other professionals. 

8. Risk Disclosure 

Client acknowledges and understands that: (I) all financial analyses and recommendations are 

based solely on information provided by Client and the Adviser's professional judgment; (II) 

future circumstances may vary materially from the assumptions used in formulating 

recommendations; (III) the Adviser has not guaranteed and cannot guarantee the outcome of any 

recommendations provided; (IV) all projections contained in the financial plan are hypothetical 

in nature and shall not be construed as guarantees of future results; (V) changes in tax laws, 

market conditions, or other external factors may materially impact the efficacy of 

recommendations provided; and (VI) implementation of any recommendations involves inherent 

risks and uncertainties. 

9. Confidentiality 

The Adviser shall maintain the confidentiality of all Client information in accordance with 

applicable law. The Adviser shall not disclose any Client information except: (I) as required by 

law or regulatory authorities; (II) as authorized by Client in writing; (III) as necessary to provide 

the services contemplated under this Agreement; or (IV) as required in response to legal process 

or regulatory proceedings. 

10. Assignment 

This Agreement may not be assigned by the Adviser without the prior written consent of Client. 

Client acknowledges and agrees that transactions that do not result in a change of actual control 

or management of the Adviser shall not be considered an assignment for purposes of this 

Agreement. 

11. Amendments and Modifications 

This Agreement may only be amended by executing a written addendum that identifies the 

specific provisions being amended and is signed by both parties. 
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12. Termination 

Either the Client or the Adviser may terminate this Agreement at any time upon written notice to 

the other. In the event of termination prior to plan delivery, any unearned portion of fees paid 

shall be refunded to Client based upon the percentage of work completed as reasonably 

determined by the Adviser. No refund shall be available after the financial plan has been 

delivered to the Client. This engagement shall terminate automatically upon delivery and 

presentation of the written financial plan. 

13. Joint Client Provisions 

In the event this Agreement is entered into with related Clients, the Adviser's services shall be 

based upon the joint goals communicated to the Adviser. The Adviser may rely upon instructions 

from either Client with respect to the engagement unless and until such authority is revoked in 

writing. The Adviser shall not maintain information provided by one Client as confidential from 

the other Client. Should the Adviser receive conflicting instructions or become aware of 

adversarial interests between Clients, the Adviser may, in its sole discretion, require joint written 

instructions before proceeding or resign from the engagement. The Adviser shall not be 

responsible for any changes in the relationship between joint Clients. 

14. Receipt of Required Disclosures 

Client hereby acknowledges receipt of the following documents prior to or contemporaneously 

with the execution of this Agreement: (I) the Adviser's Brochure (Form ADV Part 2A); (II) 

Advisory Team Brochure Supplement (Form ADV Part 2B); and (III) Form CRS; the Privacy 

Notice. 

15. Electronic Delivery Authorization 

Client hereby authorizes electronic delivery of all communications, notices, and documents 

related to this engagement, including but not limited to the Adviser's Brochure (Form ADV Part 

2A), Advisory Team Brochure Supplement (Form ADV Part 2B), Form CRS, Privacy Notice, 

and any amendments or supplements thereto. Such authorization may be revoked at any time by 

written notice to the Adviser. 

16. Governing Law 

This Agreement shall be governed by and construed in accordance with the laws of the State of 

Massachusetts. 
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17. Dispute Resolution 

Subject to applicable law, any dispute regarding the Adviser's services under this Agreement 

shall be submitted to binding arbitration pursuant to the rules of the American Arbitration 

Association ("AAA"), provided that AAA accepts jurisdiction. The parties agree that arbitration 

shall be conducted through AAA's virtual/online dispute resolution procedures. In the event that 

virtual/online arbitration is unavailable or AAA determines that an in-person hearing is 

necessary, the arbitration shall be held in Essex County, Massachusetts. Client retains all rights 

under applicable federal and state securities laws and regulations. This section shall not operate 

to waive any of Client's legal rights under applicable securities laws or any laws whose 

applicability is not permitted to be contractually waived. 

18. Severability 

In the event any provision of this Agreement is deemed invalid or unenforceable, such provision 

shall be severed and the remaining provisions shall continue in full force and effect. 

19. Entire Agreement 

This Agreement constitutes the entire agreement between the parties with respect to the subject 

matter hereof and supersedes all prior agreements, understandings, negotiations, and discussions, 

whether oral or written. No modification to this Agreement shall be valid unless made in writing 

and executed by both parties hereto. 
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SIGNATURES 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first 

above written, acknowledging that they have read, understood, and agreed to be bound by all 

terms and conditions set forth herein. 

CLIENT: 

Client 1: 

Signature: _____________________________________________ Date: _________________ 

Name (print): _____________________________________________ 

Client 2: 

Signature: _____________________________________________ Date: _________________ 

Name (print): _____________________________________________ 

Client Address: 

 

 

Client Email Address(es) for Electronic Delivery: 

Client 1 Email: _____________________________________________ 

Client 2 Email: _____________________________________________ 

ADVISER: 

Family Fiduciary Services, Inc.  

Signature: _____________________________________________ Date: _________________ 

Name (print): _____________________________________________ 

Title: _____________________________________________ 
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SCHEDULE A - FINANCIAL PLANNING SERVICES SELECTION 

 

Services to be Provided (check all that apply): 

☐ Comprehensive Financial Planning - Complete analysis of all areas selected below 

☐ Cash Flow Management - Analysis of income and expenses, budgeting strategies, and cash 

flow optimization 

☐ Future Purchase Planning - Analysis and funding strategies for major purchases 

☐ Education Planning - Education funding needs analysis, including 529 plans and other 

funding vehicles 

☐ Retirement Planning - Retirement projections, analysis of qualified accounts, and 

distribution strategies 

☐ Investment Planning - Portfolio review, asset allocation analysis, and investment 

recommendations 

☐ Income Tax Planning - Tax reduction strategies and planning opportunities (in coordination 

with tax professionals) 

☐ Employee Benefits Planning - Analysis and optimization of employer-provided benefits 

☐ Estate Planning - Wealth transfer strategies and estate planning considerations (in 

coordination with legal counsel) 

☐ Risk Management - Insurance needs analysis, including life, disability, and long-term care 

coverage 

☐ Other: 

___________________________________________________________________________ 

 

Fee for Services: $ 2,500 

Estimated Delivery Date: _________________ 

Client Initials: _______ Adviser Initials: _______ Date: _________ 


